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54| raue / Jaf = witrrdy T

1, | wiH. ¥ =i 40x2 = BO 181 Whal-il-analysisusing Excel, Descriptive
TIaFH B0 | Statistics and Graphical Analysis using M3
(2013—15 =) Excel, Survey Analysis, Introduction to MS
(26 g<1E) Access, Dynamic Data Retrieval using MS

Access, Multiple Table with Single Primary
Key, Devinfo India Analysis.

2. | WIH. 997 IEwiE Bx2=12 171 Population Pyramid Analysia with MS
qIeg&H 9V | | Excel, Descriptive Statistics and Graphical
(2012—14 ¥=) Analysis, Survey Analysis, Sensitivity
{os w\<ITE) Analysis, Financial Analysis.

3. | WW. 441 & A®@RE | 20 100 Absolute and Relative Cell Addressing,

% fag edi e User Defined Formula and In-built

SRR wiEwor Function, What-if Analysis using MS Excel,

wried {TIm-lil) Financial Management (Time Value of
Money, PV,FV.PMTIRA,NPV) using MS
Excel, Project Appraisal (Financial and
Investment Criteria, Constructing Projact
Cash Flows, Case Studies — Small and
Large) using MS Excel.

4. | WW ¥4 & Aftmiial | 08 57 Absolute and Relative Cell Addressing,

& g oo A User Defined Formula and In-built function,

$Raw ufemgor What-If Analysis using MS Bxcel,

wHeH {Fe—V) Descriptive Statistics, Graphical Analysis,
Survey Analysis and Statistical Analysis,
Financial Statement and Accourting
Concepts using Excel, Prasentation Skills,
Features of Power Point with Touch Screen
devices, Enhanced Documentation like
Columns, Smart Art, Mail Merge skills etc.
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(15 T<Te)

20x4=80

283

Typing Tutor (Basic and Advance), Word
Processing Basics using MS Word, efiective
Document Management Liging MS Word,
Special Publication Features for Quality
wuork, Boiler Plate Faatures in MS Word 1o
Minimise Time & Efforts, Generating Teble of
Contents and Indexing (Basic and Advance}
in MS Word, Docurnert Sharing and Security
issues (Basic and Advance), Presentation
Basics using Power Paint, Visual Tools of
Enhancement of Presentation using Power
Point, Customization of Presentation using
Power Paint, Object Animation using Power
Pint, Spreadsheet Basics, Absolute and
Relative Ceall Relerencing and User Defined
Formula Vs in-built functions, Income Tex
Calculation using MS Excel, Regression
Analysis using MS Excel, Data Analysis
using MS Excel.

AIH. a1 3 AR
® fay 11597 WeEEE
wRngor FfEH

(8 wwE)

Introduction to Computer Software and
Hardware, intamet and E-mail, Typing Tutor,
Work Flow Autormation, Word Processing
Basics using MS Word, Effective Document
Management using MS Word, Special
Publication Features for Quality work, Boiler
Plate Featuras in MS Word to Minimise
Time & Efiorts, Prasentation Basics using
Power Point, Visual Tools of Enhancement
of Presentation using Power Poirt, Customization
of Presentation using Power Point, Object
Anirmalion using Power Pinl, Spreadsheet
Basics, Absolute and Relative Call Referancing
and User Dafined Formula Ve in-buitt functions.

q1. W. 941 % fmiar
» f8g 11697 WEEEH
AR HRfEH

(6 wwrE)

Introduction to Computer Software and
Hardware, Intemet and E-mail, Typing Tutot,
Work Flow Autormation, Word Processing
Basics using MS Word, Effective Docurnent
Management using MS Word, Special
Publication Features for Quality work, Boiler
Plate Features in MS Word to Minimise
Time & Efforts, Presentation Basics using
Power Poirt, Visual Tools of Enhancerment
of Presentation using Power Poirt, Cusiomization
of Presentation using Power Point, Object
Animation using Power Pinl, Spreadsheet
Basics, Absolute and Relative Coll Referencing
ard User Dafined Formula Vs in-built functions.
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